
St James’s C of E Primary School                                      

Road Map for Returning to School 

1st June 2020  
 

With lock-down easing, why can more children go to school? 

 

 

 

How do we have less children on the school site? 

As stipulated in the government guidance schools are required to limit class sizes to a 

maximum of 15 so that they can safely manage the pupils in their care within 

‘bubbles’. It would be impossible to adhere to these social distancing principles in a 

classroom of 30 children and two adults.  On the 1st June we will welcome back 

specific year groups first (in our case only critical workers’ children, vulnerable 

children and reception) so that we can follow the requirements set out by the government. When possible we 

will move to the second phase, welcoming all other primary aged children back for July. This is only an initial plan 

and it may be that we can welcome more or less children back at once, dependent upon our risks assessments 

and government guidance in the forthcoming weeks. 

 

 

 

*This will only happen if the number of children per classroom increases or we reduce school time for those already in school. 

We are delighted that in the recent parent survey we carried out, more than 70% of our families said that they 

intended on sending their children in to school when asked to return.  

There are a large number of children from across the school who fall into the critical worker and vulnerable 

category; they will be accommodated full time as a priority. This means that from the 1st June we will have 10 

classes of children from the priority group (critical workers’ children and vulnerable children). This leaves 4 

available classrooms to accommodate non-priority children. As the government have instructed us, we will be 

inviting the rest of the reception year back to take these places. They will be invited to attend on a Monday, 

Tuesday, Thursday and Friday. On Wednesday, the staff will be having their statutory PPA (Planning, Preparation 

and Assessment Time) and we will have a chance to deep clean particular areas of the school. This method of 

working ensures that children remain in their bubble with the staff to avoid cross infection. Cheltenham and 

DGAT schools are currently planning for this approach in some form.  Teachers will be setting the groups shortly 

and notifying you of the classroom your child will be in, the teacher and which entrance they will use.  

This model will mean that on the 1st June we will be using all of our 14 classrooms as separate bubbles. Adding 

further year groups in will be dependent on government guidance, as we have no additional space available to 

offer Y1-6 pupils. We will be as flexible and reactive to need as possible – inviting children in for more days if we 

are able to and reviewing on a weekly basis. 

Siblings of children who have already started back to school will need to remain at home until it is their turn to 

return to school. There is no capacity for them to attend and maintain the maximum number of 15 per class. 

Other areas within the school (such as the library and hall) are being used for staffrooms – currently we have one 

It is good for children’s 

mental wellbeing. 

It is good for children to 

socialise with other children. 

School is the best place 

for them to learn. 

Key Worker &  
Reception 

w/b 1st June 

Year 5* 
July 

Year 2* 
July 

Year 3/4* 
July 

 

Year 1 & 6* 
As soon as possible 



room for 60 staff but we are required to offer them a space where appropriate social distancing can be 

maintained and staff can be kept safe. 

What will the phased reopening look like? 

This is dependent on the government’s 5 tests being met. 

 

*start dates for the rest of the school are dependent on further government guidance 

Changes to school for your safety:  

Following lock-down, the government has asked us to do our best to open our school whilst 

maintaining the principles of social distancing so that we decrease the opportunity of spreading 

Covid-19, or any other germs, between us.  We think it’s important for you to know that social 

distancing is really not possible with groups of children, even less possible with 420 children – it is 

difficult enough for us as adults!  However, there are things that we can do as a school to give children and adults 

more space so that it’s less likely that germs will spread: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Week beginning Monday Tuesday Wednesday Thursday Friday 

1st June 
EYFS 

Critical/Vulnerable 
Children 

X10 Critical workers’ children and vulnerable children – invited to attend full time 

X4 Reception 
groups 

X4 Reception groups 

Staff PPA 
Reception non-key 
workers’ children 

are NOT IN SCHOOL 
 

X4 Reception groups X4 Reception groups 

Smaller class 

sizes – Max 

15 

Different 

classroom 

layouts 

Staggered 

start and 

finish times 

Allocated areas 

to learn and 

play in 

Continued 

increased hand 

washing 

A lot more 

time outside 

Staggered 

lunch and 

break times 

Stricter 

illness policy 

Drop offs at 

the school 

gates 

One-way 

systems for 

parents and 

children 

Parental contact 

to be via 

phone/email 

New Home 

School and 

Behaviour 

Policy 

Remote 

meetings  

Zoned play 

areas 

2m grid lines in 

corridors 

School run 

clubs cancelled 

Trips, visits 

cancelled 

Toilet 

management 

Tables 

spread out 

from Y2 

 

X3 staff areas to 

ensure social 

distancing 

Children 

kept in 

bubbles 



Does my child have to attend school? 

When invited to return to school, children should attend. However, the 

government recognise that some families will not feel ready to return and 

therefore will not fine parents for non-attendance at this stage.  This may change at 

some point, when/if guidance changes.   

Please understand that as a school, we continue to have a responsibility, whether your child is at school or not, 

to have safeguarding systems to enable us to check on your child’s wellbeing.  We therefore ask that if you 

choose not to send your child to school for whatever reason, you continue to work with us and inform us about 

their attendance, home learning and wellbeing.  The following flow chart may help you understand what you 

should do to help us with this, if you choose not to send your child to school: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What happens if my child shows symptoms of illness at 

school? 

If you child is ill we will take them to one of two the medical rooms and you 

will be called to collect them.  We respectfully ask that you collect them as 

soon as you receive a call from us to keep all members of the school 

community safe and well.  Staff will need to use Personal Protective 

Equipment when helping your child in this instance and it is very likely that 

they would simply want a cuddle from someone they love at home if 

they’re feeling under the weather. 

If your child shows symptoms of Covid-19 (temperature, cough etc.), we 

will still need to send them home in the interests of infection control.  Even 

if you think they are actually struggling with another medical need such as 

hay fever or asthma, they will be sent home – this is because, in this 

My child will attend 

school on the allocated 

days when they are 

invited to return. 

Your child will be 

registered when they 

get to class.   

My child is 

‘clinically 

shielding’ 

Reason for non-

attendance 

Phone 01242 516836 

to let us know and 

tell us the symptoms.  

If it is symptoms of C-

19, we will ask you to 

get your child tested. 

 

Email admin@st-james-

pri.gloucs.sch.uk to let us know. 

Continue home learning, stay in 

contact with school and respond 

to check-in calls from staff.  

A member 

of our 

household 

is ‘clinically 

shielding’ 

My child is 

ill or 

someone at 

home is ill 

Another 

reason 

Email admin@st-james-

pri.gloucs.sch.uk to let us 

know the reason.Continue 

home learning, send work 

into school weekly, stay in 

contact with school and 

respond to check-in calls 

from staff.  

 

Yes 

No 
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instance it will not be suitable for staff members or other children to be exposed to a child who is constantly 

sneezing or coughing. 

If anyone at school (child or adult) shows symptoms of C-19, they will undertake a test - we will refer them for 

the test.  If this test shows to be positive, all children and adults within that child’s bubble will need to self-isolate 

for 14 days. This information will be shared with the wider school community. 

Will home learning continue? 

We are confident from all your emails, messages and comments that you have done 

the most magnificent job with your home learning.  The home learning tasks in our 2 

weekly packs will continue to be available until your child returns to school.  A letter 

with more detail will be sent out stating how home learning will be shaped from the 

1st June. We will not be setting any work for May half term. 

If my child is at school full time? 

If your child is in school full time we plan to place them within a group of children of similar age and are therefore 

taught appropriate aspects of the National Curriculum. There will be no need for home learning. 

If my child is at school part time? 

If your child is in school part time e.g. reception children will not be in on a Wednesday, they will be set some 

work to do. If you are a critical worker and have decided to keep your child at home when you are not working 

they will need to complete the work that they will be missing so that they are prepared for the next day that 

they are in. 

If my child is still at home full time? 

The book bag home learning packs and timetable will continue on a two-week cycle for you to use. You will be 

given exactly the same tasks to complete as the children in school and these will be uploaded onto the book bag 

every fortnight for you to download and use. 

How can we communicate with the school about our child’s learning when they are at 

home? 

Up until the 1st of June, we would like you to continue 

communicating in the same way. Teachers will be available via 

their email addresses and I know many of you have contacted 

them to send them work, ask questions and request advice and 

support. Many of you have also engaged with the class Padlet 

where you have uploaded work and photos. This is all brilliant 

and been lovely to see. Mrs Dove and Mrs Wood have spoken to 

and emailed many of you, offering advice and support when 

needed, particularly with those children needing additional 

support. I also know that staff have been dropping off work packs to some of you and reading books for 

Reception, Year 1 and Year 2 are changed. 

Once teachers and teaching assistants are teaching full time, communicating with them will be more of a 

challenge. Instead, some staff who have to continue to work from home and shield will be taking on this 

responsibility. From the 1st June, you will need to email homelearninginfant@st-james-pri.gloucs.sch.uk and 

homelearningjunior@st-james-pri.gloucs.sch.uk   you want to send any questions, requests, ask for advice or if

share work.  All work will be available to download simply click on the day and download the work. 

Later in the term we will be sending out your child’s school report, there will be an opportunity to discuss this 

report with teachers in some way in the future. 
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How will we get to/from school? 

 Please bring as few people to the school as possible – consider leaving other children at home with another 

adult supervising them – this is to limit the number of people around our school at what will be busy times. We 

will be closing the road next to the school (the bit between the pavement and grass verge) this will allow for 

families to queue safely. We will also be requesting that parents do not use the car park at the end of the school 

as we will be creating a pathway for queuing here too. 

We would like to encourage you to walk, cycle or scoot (car use is fine if needed but as a last resort) to school 

and turn up on time rather than early or late.  So that you have somewhere to store your child’s bike/scooter, we 

will allocate additional parking spaces for them (at the lower end of the field by the fence or along the fence at 

the car park entrance). We have asked for the Bournside School gate to be open but our staff will not be 

Morning drop off – please wait 2m apart at your child’s allotted gate 
 Reception Use normal gate – R parents leave via R gate 

 Y1, 2, 3, 4, 5, 6 use field gate.  

 Parents of Y1,2,3,4,5 & 6 will need to drop at the gate and not enter school site 

Year group Time Drop off point Entry Door 
Reception 
Class 1 
Class 2 

8:25 – 8:35 Wait along Reception Fence 
Reception Playground – enter 
through main gate and leave 
through Reception gate (one way 
system) 
 

Reception classroom doors for class 1 
and 2 
 

Reception 
Class 3 
Class 4 

8:25 – 8:35 Wait along field fence 
Please enter through the main gate 
as usual and drop your child at the 
door to class 3 or 4 
and leave through Reception gate 
(one way system) 
 

Year 1 classroom doors  
Class 3 door by Year 1 outdoor area 
Class 4 door on playground 

Reception 
Class 5 
Class 6 

8:25 – 8:35 Please enter through the main gate 
as usual and drop your child at the 
door to class 5 and 6 
and leave through Reception gate 
(one way system) 

Year 2 classroom doors for class 5 and 6 

Year 1 8:35 – 8:45 Car park gate  
Parents will not be allowed into 
school grounds. Children will walk 
into the junior playground and line 
up on spots marked on the 
playground where their teacher will 
be waiting. 

Class 7 and class 10 classroom doors 

Year 2 8:45 – 8:55 Car park  gate 
Children to line up on spots on the 
far playground (signposted) 

Class 9 external classroom door 

Year 3 8:45 – 8:55 Car park  gate 
Children to line up on spots on the 
far playground (signposted) 

Class 8 external classroom door 

Year 4 8:45 – 8:55 Car park gate 
Children to line up outside the far 
staircase door and walk up the far 
staircase 

Doors far staircase 
Class 14 

Year 5 8:35 – 8:45 Car park gate 
Children to line up outside the far 
staircase door and walk up the far 
staircase 

Doors far staircase 
Class 11 
Class 12 

Year 6 8:25 – 8:35 Car park gate 
Children to line up outside the far 
staircase door and walk up the far 
staircase 

Doors far staircase 
Class 13  
 
 



available to manage it – there is a suggestion of a one-way approach but again, this will not be managed by staff 

and doesn’t take account of the public using it. We suggest using it to walk to school from 8:15 – 8:45 and return 

through it from 8:50 

We have put a one-way system in place for drop offs and pickups to help all parents to social distance from each 

other.  This should discourage parents from gathering for a chat – please use other ways of communicating at 

the moment, rather than face-to-face communication on the school run near the school. All children with the 

exception of Reception will need to adhere to strict drop-off at the gates – we cannot allow parents onto the site 

at the start of the day due to social distancing rules. 

We ask parents to queue at the main gate to collect pupils after school and there will be a signposted one way 

system, leaving through the gate in the staff carpark. Please note, we ask parents not to park on the school site 

at pick up time and also request that year 6 are collected rather than walk home – we cannot be responsible for 

supporting social distancing when they leave school and potentially ‘play’ at the brook! 

To prevent a traffic jam of parents, each year group will have their own drop off and pick up times.  If you have 

more than one child at St. James’, please drop your children off at the time of the earliest drop off slot for your 

children. Collect them at the latest collection time for your children.  We ask that all parents are prompt with 

their entry and exit to school to help us keep people safe. If you are late and miss your drop-off time, you will 

need to wait in a safe place until 8:55 when we will admit late children through the main gate. 

On Monday 1st June we would like you to bring your child/ren to school at the stated time from 10 am onwards, 

this will enable us to set up the site for you and help everyone get in to school safely. You will receive a separate 

drop off timetable for Monday 1st June. From Tuesday 2nd June the normal times listed above will apply. 

To bring your child to school, please approach the school in the usual way at your given time.  A senior leader will 

welcome them on the gate and a staff member will meet them in the playground to take them to class and help 

them with their belongings. Children will be required to line up upon arrival (except reception who will go 

straight in), rather than play. Staff will support and guide them.  If you have messages for the key adults who 

work with your child, please either send in a note or ring the school office on 01242 526836 and give them the 

message, do not go to the school office. 

Please try to arrive at school at the time requested and exit swiftly. If you are early please find a space on the 

middle verge to wait until your allotted time – there will not be any traffic so it will be safe to use the road. 

 

 

Afternoon collection – please wait 2m apart at the main gate 
 All parents to line up at the main gate whilst 2m apart 

 A one way system is in place 

 All parents will need to leave via the field gate on the junior playground (except Reception class 1/2) 
Year Group Time Area 
Reception 
Class 1  
Class 2 

2:40-3:00 Reception classroom doors 
Exit through Reception gate 

Reception 
Class 3,4,5,6 

2:40-3:00 Class 3 please wait on the main field to collect one at a time. The path needs to be 
kept clear to allow other parents to arrive 
Class 4 please wait on the grass by the side of the PlayPod to collect one at a time 
Class 5 and 6 please wait on the playground outside year 2 classrooms 
EXIT THROUGH THE FIELD GATE ON JUNIOR PLAYGROUND 

Year 1 3:00-3:10 Please wait in front of the PTA sheds 

Year 2 3:00-3:10 Please wait in front of the PTA sheds 

Year 3 3:00-3:10 Please wait on the Junior Field 

Year 4 3:10 Please wait on the Junior Field 

Year 5 3:10 Lower Playground 

Year 6 3:10 Lower playground  



How do I stop germs transferring from home to school and back again? 

Your child should only bring what they need for the day – a named water bottle, their lunch (if they are not 

eating a school meal), a healthy snack (KS2) and a coat as they will be spending as much time as possible outside.  

They should not bring toys, reading books or home learning in from home.  Children in Y2 – Y6 are to bring their 

own pencil cases to school that will remain in school and are not to be shared. Reading books will be changed for 

EYFS, Y1 and Y2 using a drop off system which will be shared in the ‘Home Learning’ information. Children in Y2 

onwards should try to bring reading materials from home but may choose a school book if needed after 

sanitising, this book will stay in school and not go between home and school.  PE kit is not needed for the 

remainder of the term – we will exercise in our school uniform. Classrooms will have sanitising stations inside and 

outside and liquid soap inside at sink areas. Children will have a box to put their belongings in. In Year 2 onwards 

Teachers will not get closer than 2m to a child where possible; they will not mark work but will rather discuss 

learning together with the child. Teachers and TAS desks will form a barrier to help to keep distances of 2m. 

Teachers and TAs will move around the room looking and discussing learning but where possible will not sit at 

tables with pupils, work face to face or at eye level.  

All surfaces in the school are clear so that they can be cleaned down frequently every day. 

Please can you make sure your child washes their hands with soap and water prior to leaving home in the 

morning and as soon as they return home in the afternoon. We would strongly suggest that once your child 

arrives back home, they change their clothes immediately and the clothes they’ve worn at school are washed.  

Their shoes should be removed at the door. 

What should we wear to school? 

Our uniform is very important to us at St James’ – it shows that 

we belong together and that is something that we’ve been 

looking forward to for a very long time!  We do recognise that 

with only a few weeks left until the summer break, school 

shoes and summer uniform might not fit!  Children can wear 

winter or summer uniform or a mixture of both: white t-shirts 

and black shorts or similar if you are really struggling.  We ask 

that all children wear their trainers/pumps to school from now 

until the end of term.   

The government guidance for school settings suggests that it puts children at higher risk of spreading germs and 

picking up germs if they wear face masks and PPE.  This is because children would find it difficult to wear face 

coverings comfortably and this results in them touching their face more often and thus spreading germs more 

easily.  The government guidance therefore suggests that PPE is not necessary in a school setting.  Staff will need 

to wear PPE if your child shows symptoms of C-19 to protect themselves or if they are administering intimate 

care. If a child wears PPE to school they will be asked to remove it and place it in a bag to bring home (this is as 

directed by the government). 

 

What will I be doing on my days in school? 

Children will be busy at school with a variety of learning opportunities explored: 

 

 

 

 

 

 

Physical activity outside 

including team building (at 

social distance) and 

personal challenges. 

An academic focus on the key 

skills in English and maths that 

are needed for a smooth 

transition to next year. 

Circle times where they can 

develop their discussion 

skills and talk about their 

experiences. 

Collective worship based 

on our school values in 

classrooms 

Activities that re-build 

relationships and prepare 

children for transitions to 

other schools and year groups. 

Growth mind-set and 

Philosophy for Children 

activities. 

Topic led work based on 

the parts of the current 

topic that the children 

really don’t want to miss. 

Listening to and discussing 

class stories, learning new 

vocabulary. 

 



   

What will happen for lunch? 

We are waiting to hear about the arrangements that Caterlink are making for our return to school but we know 

that they will be providing a lunch for Rec, Y1, Y2 and those entitled to free school meals.  It will also be possible 

to order a lunch.  It is likely lunch will be a cold packed lunch.  If you usually bring a packed lunch, please do so 

still. Lunchtimes will be staggered and children will sit at a distance when dining – this may be in the dining 

room/hall or outside. Children will need to wash their hands before and after lunch. Our aim is to, whenever 

possible, to eat outside in zoned areas. 

What about after school club? 

Emma Mahon is keen to continue to run her after school club from 3pm – 6pm. She will be contacting you. It will 

be available for those key worker children who have already used it. Children that attend ASC will be required to 

remain in groups of 15 and follow similar measures to those that the school is taking; however there will 

unfortunately be a potential swapping of groups and increased opportunities for further transmission which will 

be unavoidable at times. 

I am a keyworker, how does this plan alter for my child? 

Children of critical workers will continue to attend school in their ‘critical worker’ group but will be encouraged 

to attend full time. They will be placed in a critical worker group of children in the same year group and will be 

taught alongside the other groups in the school. This means that the Reception critical worker group will be 

taught in the infants next to the main Reception cohort. This will be different on a Wednesday when only 

critical worker children are in school. It is important that groups remain fixed when possible to avoid extra 

opportunities for transmission. The groupings are subject to change depending on critical worker uptake. Whilst 

we are encouraging you to send you child full time there is no obligation to do so. 

The main differences are that your children will now need to wear uniform like everyone else. 

How can I prepare my child for the return to school? 

Don’t under estimate the changes that need to happen to prepare your child for getting back into the school 

routine – things have been very different for us all for a long time….and they’re still not back to ‘normal’.  To 

help your child make this transition, here are some things you may like to consider: 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

Start getting up and 

ready at the time you’ll 

need to be ready for 

going to school – go 

out on your daily 

exercise at that time so 

that it feels normal to 

leave the house then. 

Talk about what you 

will be doing when 

they go back to school 

– be aware that there 

may be jealousy 

between siblings 

where one is going to 

school and one isn’t.  

be transparent about 

this and talk about 

feelings. 

Talk generally using 

these questions: 

What have you missed 

most? 

What are you looking 

forward to most? 

Who is the first person 

you’re going to chat 

to? 

Discuss how you will 

keep them in your mind 

when they go into 

school….and ask them 

to keep you in their 

mind too. 

Watch the video link 

you’re sent by the school 

prior to coming back – this 

will walk the children 

around the school and 

remind them about ways 

to come in.  It will also 

show them some of the 

little things that have 

changed so that they 

become familiar with 

them. 

Play turn taking games 

with them to get used 

to needing a bit more 

patience – soon they’ll 

be in a class of a lot 

more people and they 

won’t have the 1:1 

attention they’ve got 

used to.  

Make one of your daily 

exercises take you past 

the school – show 

them the awesome 

welcome back banner 

on the gates and talk 

about how excited 

their teacher is to see 

them. 

Get back into bedtime 

routines at the time 

you usually go to bed 

on school nights – it 

takes a child about 8 

days to adjust to a new 

routine – start that 

soon.  Also, consider 

the amount of screen 

time your child is 

having and decrease it 

ready for school. 



 

Who will be my teacher and which classroom will I be in? 

Reception, Y1 and Y5 will be allocated a class shortly 

Reception – class 1 Mrs Price MT ThF Class 1 

Reception – class 2 Mrs Cottrell MT ThF Class 2 

Reception  - class 5 Mrs Dagnall MT ThF Class 5 

Reception – class 6 Mrs Sutch MT ThF Class 6 

Reception – Critical/Vulnerable 
Group – class 3 

Mrs Wagstaff & Mrs Harris 
M                              TWTHF 

Class 3 

Reception – Critical/Vulnerable 
Group – class 4 

Mrs Gittins & Mrs Wagstaff 
MTW                        ThF 

Class 4 

Year 1 – Critical/Vulnerable Group – 
class 10 

Mrs Hughes Class 10 

Year 1 – Critical/Vulnerable Group – 
class 7 

Mr Jones Class 7 

Year 2 – Critical/Vulnerable Group – 
class 9 

Mrs West & Miss Moore Class 9 

Year 3 – Critical/Vulnerable Group – 
class 8 

Mr Bradley Class 8 

Year 4– Critical/Vulnerable Group – 
class 14 

Mrs William/Mr Kellers Class 14 

Year 5 – Critical/Vulnerable Group – 
class  11 

Mrs Avery/Mrs Allen Class 11 

Year 5 – Critical/Vulnerable Group – 
class 12 

Miss Woodward Class 12 

Year 6 – Critical/Vulnerable Group – 
class 13 

Mrs McKenzie  Class 13 

We hope that this guide is useful; we will endeavour to update it when necessary. Please remember to ask if you 

have any questions. A Q&A sheet will be sent to you from the Local Authority and updates will be sent as soon as 

we can. A detailed Risk Assessment is in place and available for you. Further documents to follow include: 

 Home Learning 

 Home –school Agreement 

 Updated Behaviour Policy 

 


